
13 Woodstock Street,
London W1C 2AG 

T:(General) 0845 630 2112
(London) 0207 099 3636

Email: info@londonbuildingcontrol.co.uk
Web: www.londonbuildingcontrol.co.uk

Our Ref : 22/78727/NWDDXDL/MS
Date : 05-01-2022

Mr Rashid Mahmood
13 Wilton Road
Crumpsall
MANCHESTER
M8 4NG

Dear Sir/Madam,


THE BUILDING ACT 1984,  THE BUILDING REGULATIONS 2010
THE BUILDING (APPROVED INSPECTORS ETC) REGULATIONS 2010, as amended

Proposal: Erection of two storey side extension, including new roof to existing, part single, part two 
storey rear and installation of rear roof dormer
Address:  13 Wilton Road , Crumpsall , Manchester , M8 4NG
Surveyor: Mohammed Saeed, 07799 185078  has@londonbuildingcontrol.co.uk

Thank you for appointing us as your Building Control Body for the above project. Our Initial Notice has 
now been served on the Local Authority and they have 5 working days to accept the Notice after which 
you are permitted to commence works. We advise that you wait until this time has elapsed. If works 
commence within the 5 working days, our Initial Notice may be rejected and your project would 
automatically revert to the Local Authority.

For all site inspections and technical enquiries, please contact your allocated surveyor (as 
above). Please contact our office for all other general enquiries. Should the Local Authority Building 
Control contact you, please refer them back to us. 
We are required to issue our final certificate within 8 weeks of occupation so if you require an extension 
of this time please contact us or works may revert to the LA.

(If you would like to complete our Customer Satisfaction Survey and provide us with your views at the 
end of works please go to 'About Us : Customer Care' on our website - there you can find a form to let 
us know your views on our service and areas where we can improve).

Further details of the Approved Inspector Building Control service can be found on our website. Thank 
you for choosing us for your project.

Please see attached below the information on our role as your Approved Inspector:

​Our commitment to you
Client's obligations to LBC 
The role of Approved Inspectors
Gas and electrical certification
Notification required for site inspections
Plan Check requirements for works
Contacting your surveyor for site inspections
Certification required prior to completion
Fair Processing Notice
Copy of the Initial Notice sent to the LA

Yours faithfully,






tel:0845 630 2112
tel:0207 099 3636


Joy Velando-Fuller
Building Control Team
For and on behalf of London Building Control
Corporate Approved Inspectors

Offsetting our Carbon Footprint - for every building control application we receive we have arranged 
through Ecologi for a tree to be planted to help offset our carbon footprint!

https://ecologi.com/


Our commitment to you : 

LBC will carry out the building control services using reasonable skill, care and diligence, having regard 

to the CICAIR code of conduct. 

We will endeavour to make this process as smooth as possible, however should you not be satisfied 

with our service please do make us aware. If we still cannot resolve an issue you may refer to the 
CICAIR who oversee us on behalf of the government. 


Should you wish to replace your allocated surveyor we will try to accommodate you. You can also 
cancel our Initial Notice at any time and revert the work to the Local Authority; should you exercise this 
option a refund of the fee paid less reasonable costs will be made. 

Client's obligations to LBC :

The client shall provide all the information (plans, details etc) and assistance as required in order for 

LBC to properly perform our duties, including notification for inspections as requested.

The client will be liable for additional fees for cancellations, amendments or abortive site visits (such as 

where a visit is requested but no-one is on site).

The client is responsible for all Party Wall neighbours issues, as these fall outside the scope of the 

building regulations.

The client is advised to appoint a site agent to oversee the day to day works and not to rely on our 

building control surveyors who only carry out spot checks at certain stages to check for compliance with 
the regulations.

THE ROLE OF APPROVED INSPECTORS 

(Excerpt from Construction Industry Approved Inspectors Registrar ‘About Approved Inspectors’. The CICAIR 

monitor, regulate and audit and approve Approved Inspectors on behalf of the Ministry of Housing Communities 
and Local Government).

‘The duty of building control is to provide an independent third party assessment of Building Regulations 
compliance through the checking of plans and site inspections as necessary. Building control bodies must take 
such steps as are reasonable to be satisfied, within the limits of professional skill and care, that the applicable 
requirements of the Building Regulations are achieved.With all building work, the owner and occupier of the 
property or land in question is ultimately responsible for complying with the relevant planning rules and building 
regulations.

A building control body cannot provide a guarantee of compliance with the Building Regulations and the 
appointment of a building control body does not remove the obligation of the person carrying out the work to 
achieve compliance.The inspections which building control bodies undertake should not be confused with 
full site supervision. Inspections are carried out at certain stages of the building work and these inspections are 
carried out to check, but not to guarantee, that the work complies with the Building Regulations. Final Certificates 
are therefore not a guarantee or a warranty for the building work that has been carried out. Approved Inspectors 
do not carry out a traditional ‘Clerk of Works’ service that monitors every stage of the construction process 
and, should you require this service, you may wish to appoint a qualified professional to undertake this function.‘

Gas Installations should be carried out and certified by approved Gas Safe installers and are not 
certified by London Building Control. 


Electrical Installations unless noted in the 'Description of works' on the Initial Notice, or required for 
fire safety, are not certified by London Building Control; such work should be carried out by an installer 
registered under the 'competent person scheme' who should supply a compliance certificate within 30 
days of completion (any concerns  regarding this should be referred to the registered installer).






NOTIFICATION REQUIRED FOR SITE INSPECTIONS

As we do not know exactly when the various stages of work are reached please ensure we are 

contacted at least 48 hours before the inspection is required. Failure to do this may mean that 
works not duly inspected cannot be considered approved. 

We are required to inspect the building works at relevant stages to ensure compliance with the building 
regulations. Your surveyor will discuss when he will want to inspect the works. Below is a list of the 
standard inspection stages where we will require your notification:

Commencement of work (not at preparation stage but when trenches are dug or alterations are 
being made to the structure/acoustics/thermal envelope)
Foundation excavations
DPC / DPM
Underground drainage (and testing)
Structure (floors, steels, roof, etc)
Insulation
Final Inspection (including fire safety; and Part Q security for new dwellings)
Occupation of the building (or part where works were carried out)





CONTACTING YOUR SURVEYOR FOR SITE INSPECTIONS 

For technical enquiries you may contact your surveyor (named above in this letter) or a surveyor may 

be available to help you from our main office.

To arrange a site inspection you should contact your site surveyor. Site inspections should be booked 
no later than 2pm the day before the visit is required. Our inspectors will endeavour to accommodate 
an 'am' or 'pm' visit - they may not be able to give you a precise time as this is dependent upon the 
daily workload.



CERTIFICATION REQUIRED PRIOR TO COMPLETION


Please provide the following certificates so that we are able to complete the project:

Domestic electrical certification (for fire safety items only)         

(in addition for HMO's : Emergency Lighting certificate for common areas)

in addition, for New Houses:

SAP's and EPC's,
Water calculations
Acoustic tests (if attached)
Air permeability test

Note : 'Competent Persons' self-certifiers such as FENSA should provide you with their own 
certificates. Regulation 39 also requires the person carrying out the work to provide information to the building 
owner regarding mechanical ventilation within 5 days of completion and Regulation 40 requires the person 
carrying out the work to provide information regarding the fixed building services and maintenance to the 
building owner within 5 days of completion.



PLAN CHECK REQUIREMENTS FOR WORKS
DOMESTIC EXTENSIONS


Part A  Structure

A structural engineer’s design is required for any structural elements (such as steel beams).

Part B  Fire Safety

Means of warning and escape 


Means of Escape from a first floor should be via a 30 minute fire resisting protected route to the final exit, or by 
suitable MOE windows. Please note any 'inner rooms' with escape through another access room will require 
Means of Escape windows.

Part C Site preparation and resistance to moisture

Please ensure that a linked damp proof membrane and damp proof course is provided.

Part F Ventilation

Ensure that mechanical ventilation is provided to bathrooms, kitchens and utility rooms.

Part H Drainage

Clarify Foul Water and Surface Water drainage.

Part K Protection from falling

Any stairs will need risers/goings/guarding and headroom to meet the regulations; balconies to be guarded to 

1.1m height.

Part L  Conservation of fuel and power

Please note that walls/ground floor/roof will need to meet the present regulations - your surveyor can advise on 

site.

GARAGES and OUTBUILDINGS

Part A  Structure


A structural engineering design with calculations is required for any structural element (such as steel beams, or 
raft foundations). We will forward this on to our checking engineer.

Part C Site preparation and resistance to moisture

Please ensure a linked damp proof membrane and damp proof course is provided.

Part F Ventilation

Please ensure that mechanical ventilation is provided to any new bathrooms, kitchens and utility rooms.

Part H Drainage

Clarify Foul Water and Surface Water drainage.

Part L  Conservation of fuel and power

Please note that if heated the walls/floor/roof will need to meet the present regulations.

NEW HOUSES

Part A  Structure


A structural engineering design with supporting calculations is required for any structural elements (such as steel 
beams). We will forward this on to our checking engineer.

Part B  Fire Safety

Means of Escape from the first floor should be via a 30 minute fire resisting protected route to the final exit, or by 

suitable MOE windows. Please note any 'inner rooms' with escape through another access room will require 
Means of Escape windows. Floors above 4.5m above ground level will need fully protected stairs or an 
engineered solution. An interlinked fire detection system will also be required.

Part C Site preparation and resistance to moisture

Please ensure a linked damp proof membrane and damp proof course is provided.

Part E  Resistance to sound

An acoustic test will also be required for attached properties.

Part F Ventilation

Please ensure that mechanical ventilation is provided to any new bathrooms, kitchens and utility rooms.

Part H Drainage

A drainage layout plan would be useful, showing connections to sewers.



Part K Protection from falling
Risers/goings/guarding and headroom to be provided demonstrating that they meet the requirements; balconies 
to be guarded to 1.1m height.

Part L  Conservation of fuel and power

Please note that walls/ground floor/roof will need to meet the present regulations. A pre SAP assessment should 

be provided before commencement.

Part M Access to and use of buildings  

Please check whether planning Optional Requirements are attached to this project.


Please provide a brief Access report for wheelchair users (level entrace, accessible toilets etc).

Part Q Security

Please ensure suitable fixings to windows and doors.

Part R Electronic communications

Please ensure suitable provisions are made for high speed internet connection.



                                



 

                FAIR PROCESSING NOTICE   (Version 0.2 dated 14/08/2019)

1 Introduction

This Fair Processing Notice will help you to understand what information we collect and process on your behalf when we 

provide building control services to you.

2 Data protection framework

London Building Control Ltd (LBC) is based within the United Kingdom and, as such, is registered with the Information 

Commissioner’s Office (“ICO”) as a Data Controller under the UK Data Protection Act 2018. We have developed this fair 
processing notice in line with current data protection legislation, specifically the EU General Data Protection Regulation 
(GDPR) and the Data Protection Act 2018. LBC has developed and implemented a data protection framework, which is the 
set of policies and procedures needed to ensure that the collection and processing of personal data is carried out in 
accordance with relevant legislation and good practice in a consistent way.

3 The personal data we collect and process

We only collect the personal data necessary to provide you with building control services. The data that we need to collect 

is that described on our Building Control Application Form, which is required by our governing bodies. We will at all times 
handle and store your personal data in accordance with industry good practice for technical and cyber security controls, 
which includes our own people as well as any third party IT providers we use.

4 Sensitive personal data 

We may occasionally receive from you sensitive personal data that we do not need.  When this happens we will always 

ensure that it is handled in a secure manner.

5 Our personal data retention policy 

Where we are providing building control services we typically keep all personal data for a period of 15 years from the issue 

of the building certificate in accordance with the CICAIR requirements for Approved Inspectors.

6 Your rights under data protection legislation 

GDPR enhances significantly people’s rights and we are required to respond within one month of the receipt of a valid 

request. Not all of the rights provided for under GDPR apply to our building control service but we have included them all for 
completeness. 


- Access : individuals can request what processing is being done and be provided with access to their personal data, in 
addition to some additional prescribed information about how it has been processed


- Rectification : people can have their personal data corrected if it is inaccurate or incomplete

- Erasure : individuals can request that their personal data is erased in certain circumstances


- Restriction of processing  : people can require organisations to restrict the processing of their personal data in 
certain circumstances 


- Data portability  : individuals can receive the personal data that they have given to an organisation   in a ‘structured, 
commonly used and machine-readable format’ 


- Objection : individuals can object to the processing of their data in a number of defined 

circumstances 


- Automated decision making or profiling : people have the right not to be subject to a         

decision based solely on automated processing, including profiling.

If we do not respond satisfactorily to any request that you make you have the right to contact the Information 
Commissioner’s Office to make a complaint. They can be contacted via their website (www.ico.org.uk) or by 
telephone 0303 123 1113.

7 The use of third parties

We do not use third parties in the delivery of our building control services.

8 Personal data processed for building control services 

Below are the different personal data types we collect and process on your behalf for the delivery of our building control 

service :

- Site Address


- Client/Agent/Builder/Architect :  Name, Address, Email, Telephone number(s)

9 Contacting London Building Control Ltd

If you have any questions about this fair processing notice, would like to exercise any of your statutory rights, or to make a 

complaint, please contact us at audits@londonbuildingcontrol.co.uk.




http://www.ico.org.uk/
tel:0303 123 1113
mailto:audits@londonbuildingcontrol.co.uk


To: Manchester City Council Building Control

PO Box 532


Town Hall

Manchester


M60 2LA

My  Reference :  22/78727/NWDDXDL/MS

Date :   05-01-2022

1.This notice relates to the following work:

Location:


13 Wilton Road , Crumpsall , Manchester , M8 4NG

Description of work:

Erection of two storey side extension, including new roof to existing, part single, part two storey 

rear and installation of rear roof dormer

2. The Approved Inspector in relation to the work is:

London Building Control Ltd, 13 Woodstock Street, London W1C 2AG 

3. The person intending to carry out the work is:

Mr Rashid Mahmood


13 Wilton Road

Crumpsall


MANCHESTER

M8 4NG

4. The work [does not] concern a new dwelling.
5. With this notice are the following documents, which are those relevant to the work described in this 
notice:

[(a) in the case of the erection or extension of a building, a plan to a scale of not less than 1:1250 showing 
the boundaries and location of the site and (where the work includes the construction of a new drain or 
private sewer) a statement -


(i) as to the appropriate location of any proposed connection to be made to a sewer, or

(ii) if no connection is to be made to a sewer, as to the proposals for the discharge of the proposed drain or 

private sewer including the location of any septic tank and associated secondary treatment system, or any 
wastewater treatment system or any cesspool.]


(b) [in the case of a new dwelling-

(i) a statement whether or not one or more, and if so which, of the following optional requirements in the 

Building Regulations 2010 applies to the building work - 

(aa) regulation 36(2)(b) (optional water efficiency requirement of 110 litres per person per day),


(bb) Schedule 1 Part M optional requirement M4(2) (category 2- accessible and adaptable dwellings),

(cc) Schedule 1 Part M optional requirement M4(3) (category 3- wheelchair user dwellings), or


(ii) a statement that planning permission has not yet been granted for the work, and that the information 
required by subparagraph (b)(i) will be supplied as soon as is reasonably practicable after that permission is 
granted;]


[(c) a statement of any local enactment relevant to the work, and of the steps to be taken to comply with it.]

Approved by the CICAIR in accordance with Section 49 (1) of the Building Act & the Building (Approved 
Inspectors etc) Regulations.Serial No.129.




INITIAL NOTICE

Section 47 of the Building Act 1984 (“the Act”) and The Building (Approved Inspectors etc.)


    Regulations 2010 (“the 2010 Regulations”) as amended.








6. The work [is] minor work ‘Minor Work’ has the meaning given in regulation 9(5) of the 
2010 Regulations. If the work is not minor work, the 
declaration in paragraph 6 must be made.

7. London Building Control Ltd declare that we do 
not, and will not while this notice is in force, have 
any financial or professional interest in the works 
described.]

Financial or professional interest has the meaning given in 
regulation 9 of the 2010 Regulations.

8. The Approved Inspector [will not] be obliged to consult the fire and rescue authority by 
regulation 12 of the 2010 Regulations.
[9. London Building Control Ltd undertake to consult 
the fire and rescue authority before giving a plans 
certificate in accordance with section 50 of the Act 
or a final certificate in accordance with section 51 of 
the Act in respect of any of the work described 
above.]

If the Approved Inspector is obliged to consult the fire and 
rescue authority then this declaration must be made.

10. The Approved Inspector [will] be obliged to consult the sewerage undertaker by regulation 13 
of the 2010 Regulations.
[11. London Building Control Ltd undertake to 
consult the sewerage undertaker before giving a 
plans certificate in accordance with section 50 of the 
Act or a final certificate in accordance with section 
51 of the Act in respect of any of the work described 
above.]

If the Approved Inspector is obliged to consult the sewerage 
undertaker then this declaration must be made.

12. London Building Control Ltd declare that we are aware of the obligations laid upon us by Part 
2 of the Act in respect of the work described in this notice.
13. London Building Control Ltd are an Approved Inspector for the purposes of Part 2 of the Act in 
respect of the work described in this notice.
14. Copies of the notice of approval and a declaration of insurance relevant to the work described 
in this notice are on the register kept by the body designated under regulation 3 of the 2010 
regulations.





Signed : 
JOY VELANDO-FULLER
For and on behalf of London Building Control Ltd
Corporate Approved Inspector

Signed : 
CHRISTOPHER WIGLEY, MD, 
London Building Control Ltd
For and on behalf of person intending to carry out the 
work



Date : 05-01-2022

*Note: Gas installations should be carried out and certified by approved Gas Safe installers and are not certified by London Building 
Control. Electrical installations unless noted in the 'Description of works' on the Initial Notice, or required for fire safety, are not certified 
by London Building Control; such work should be carried out by an installer registered under the 'competent person scheme' who should 
supply a compliance certificate within 30 days of completion (any concerns regarding this should be referred to the registered installer).


