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Note: Document File Naming Codes must be as follows:
Project Code-Orignator Code-Volume Code-Level/Location Code-Type Code-Role Code-Drawing / Document no. (4 digit/character)

Project Code-Originator Code: Level / Location Code: e.g. Type Code: e.g. Role Code: Synergy Drawing Number: e.g.

             THM1-001 0-1 (service yard), 000 (ground), 0+1 (mezzanine), 001 (1st), 002 (2nd), 003 (3rd) etc DR (drawing.), SK (sketch) A (Architect) 1.01A (as example)

ZZ (multiple levels), XX (no level applicable) SP (spec), RP (report)

Prefix: THM1-001-

Doc. No. Drawing/Document Title Scale Size

S.01 Ordnance Survey Map 1:1000 A1 √
S.02 Proposed Elevations- Deansgate 1:200 A1 √
S.03 Proposed Elevations- Blackfriars Street 1:200 A1 √
S.04 Proposed Elevations- River Irwell 1:200 A1 √
S.05 Proposed Elevations- Victoria Bridge Street 1:200 A1 √ A
S.06 External Signage Schedule nts A3 √
S.07 Block Plan 1:200 A1 √
S.08 Proposed Section 1-1 1:200 A1 √ A
S.09 Proposed Section 2-2 1:200 A1 √
S.10 Sign No. 1 Section Detail A-A 1:10/1:100 A1 √ SUPERCEDED
S.11 Sign No. 1 & 2 Section Detail B-B 1:8/1:20 A1 √ A
S.12 Sign No. 3 Section Detail C-C 1:5/1:10 A1 √
S.13 Sign No. 4 Section Detail D-D 1:5/1:10 A1 √
S.14 Sign No. 5 Section Detail E-E 1:5/1:10 A1 √
S.15 Sign No. 6 & 7 Section Detail F-F 1:25/1:75 A1 √ A
S.16 Sign No. 8 Section Detail H-H 1:5/1:10 A1 √

Ellis Signs √

Distribution: e; denotes electronic distribution 1,2 etc; denotes number of paper copies
Client: √ √ √
Client: 
Principal Designer: 
Project Manager: √ √ √
Quantity Surveyor:  √ √ √
Structural Engineer: √ √ √
M&E Consultant:  √ √ √
Developer: 
Interior Designer: 
Fire Consultant: 
Planning Authority: √ √ √
Building Control:
Main Contractor: √ √ √
Subcontractor:
Format / Medium:
PDF √ √ √
DWG
Paper (number of copies)
Email
CD
Upload to file-sharing portal
Purpose of Issue:

1 Preliminary
2 For Information
3 For Approval/Comment
4 Planning Approval √ √ √
5 Building Regulation Approval
6 For Tender
7 Contract
8 For Construction
9 Final Issue
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Issued by

Synergy Architects Ltd

8 Euston Place  Leamington Spa  

Warwickshire   CV32 4LN

T: 01926 450391

F: 01926 889086  

www.synergyarchi tects.co.uk


