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FOH MANAGER'S REPORT
Please add or amend fields to suit your show
		
	Show Name
	

	Venue
	

	Date
	

	Performance No. 
(1, 2, 3 etc.)
	

	Audience Numbers
	



	Doors Open (hh:mm)
	
	Interval Length
	

	Start Time
	

	2nd Half Start Time
	

	Interval Start
	

	2nd Half End Time
	

	First Half Length
	
	Running Time

	




	FOH / Venue Manager
	

	Deputy Manager
	

	
	

	No. of FOH Stewards
	


	Security Supervisor

	
	No. of Security
	

	Medic on Duty
	

	Number of Ticket Office Staff
	

	Volunteer Team Leader
	

	Number of Volunteers
	

	Bar Manager
	

	No. of Bar Staff
	









FOH TEAM FEEDBACK:




CUSTOMER FEEDBACK (AS TOLD TO FOH):




COMPLAINTS:




INCIDENTS: 



MAJOR INCIDENTS
(should be logged and reported directly to MIF Producer & MIF Technical Director)




ACTION REQUIRED:




FOH MANAGER’S RECOMMENDATIONS:




Signed: 	                                                  FOH Manager: 




Circulate report to Production Team, MIF Technical Team, Venue, add additional as required
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