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Housekeeping
1.0 Scope of Procedure
Good housekeeping can reduce the likelihood of trips, slips and falls on site and therefore the Site Team should ensure it is maintained. 
2.0	Purpose of Procedure
The purpose of this procedure is to ensure the Site Team have full awareness the housekeeping on site and ensure that the operatives maintain tidiness. This procedure highlights the Seddon policy – Don’t Walk By.
3.0	Competency
All personnel on site should play their role in ensuring good housekeeping on site; this should be highlighted to all personnel during their site inductions.
4.0	References
SAF-INFO-023(H) Housekeeping Guidance
5.0	Site Team’s Duties
· Must ensure all personnel on site have been inducted and understand that they need to ensure their work area must be kept clean.
· Must ensure walkways and escape routes and kept clear at all times.
· Must warn personnel on site if they do not maintain good housekeeping and if consistently ignoring instructions, should issue disciplinary notices. 
· Must ensure all loose cables are tied up accordingly to minimise the likelihood of tripping. 
· Must ensure adequate amounts of skips are on site and regular skip changes are arranged.
· Should provide internal bins.
· Should provide spill kits.
· Must ensure General Site Operatives are available on site to perform clean up operations for general waste/dust. 
· Should ensure all materials are weighted down where inclement weather is expected. 
· Should create areas for storage of materials. 
· Should create a safe place of work as explained within the Housekeeping Guidance - SAF-INFO-023(H)
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