
Scope of Works Document - Drawing Reference No. 24615.100 - Rev B

ITEM DESCRIPTION

1.00
This document must be read in conjunction with the other drawings and details, the contract preliminaries, the NBS

specification, and all other documents issued as part of the contract package.

1.01 Refer to the Preliminaries section 1.2. All pricing should allow for these requirements.

1.02

The work items detailed in the Specification should not be taken as a complete list of the works to be carried out and they will be

deemed to have included in their tender for all other items of work, either actual or implied by the drawings and this

Specification. The Contractor must attend site to assess the works specified prior to pricing and satisfy themselves of the local

conditions, type of construction and occupation / usage of the building and work area.

1.03

The works are to be carried out in strict accordance with the tender documents including all aspects of this Specification as

detailed on the Contents Page. The primary Specification sections comprise the Schedule of Works, Door Schedules, Drawing

Register and Tender Drawings.

1.04

The Scope of Works and drawings is not meant as a full description of the works, its primary purpose being to split up the tender

into its constituent parts. The Contractor is therefore to price the works as indicated on the drawings, described in the

Specification and as noted from their site visits. The Contractor is then to split his quotation to equate with the items shown in

the Pricing Document. If a work item has not been included, any additional works identified by the Contractor must be detailed

including relevant costs on the consultation pages to the rear of this Scope of Works. Works not priced for but deemed necessary

at time of tender will not be allowed for post tender. 

1.05

If the Contractor wishes to substitute products of different manufacturer to those specified, details must be submitted to the

Contract Administrator (CA) to gain approval prior to ordering the item(s). The Contractor must provide where requested from

the CA, a verification document that the alternative product is equivalent in respect of material, safety, reliability, functional

compatibility, and where relevant appearance. All priced/tendered costs should reflect all specific items detailed in the Scope of

Work, Specification, and all drawings issued, NOT alternatives. 

1.06
When valuing variations the respective costs provided in this Scope of Works may be utilised to establish unit rate costs, with

variations calculated utilising the unit rate costs calculated. 

1.07 The Contractor must include for all preliminaries, profit, overheads, attendance and coordination of the 'Works'. 

1.08

The Contractor is to undertake a detailed photographic record of the access routes of the area within the site and provide this to

the CA prior to commencing works on site. The Contractor is to maintain the condition of the existing site and roads for the

duration of the contract and allow for any necessary repairs to reinstate any damage caused. The Contractor is to confirm with

tender return any concerns raised regarding this item.

Manchester City Council

Withington District Library - Decarbonisation Works

Scope Of Works

BS/24615/2.7.2/January 2025 Page 1



PRELIMINARIES AND GENERAL ITEMS

ASBESTOS

2.01
A refurbishment and demolition survey has been instructed and the resulting report is provided in the Tender Document.

Contractor to refer to the refurbishment and demolition survey as contained in the Pre-construction information. 

2.02
During the course of the works, if the Contractor uncovers any material which he suspects may contain asbestos, all work in that

area must be stopped immediately and the Principal Designer and Contract Administrator informed without hesitation. 

SCAFFOLDING

2.03

Scaffolding for carrying out external works: NOTE: all areas where works are being carried out at ANY HEIGHT where a fall may

result in injury to the person shall be fully scaffolded as set out below, unless the CA agrees that where alternative access

provisions are acceptable a lesser specification or safety rail will suffice, all to comply with the requirements of the Construction

Regulations and Health & Safety Regulations, namely: the Health and Safety at Work Act 1974, the Construction Design

Management Regulations 2015 and Working at Height Regulations 2005 (and all other applicable regulations).

2.04

The Contractor is reminded that any scaffold is to be periodically inspected and the results recorded on a relevant scaffolding

inspection form. The Contractor will be required to furnish copies of the completed forms on completion of scaffold erections

and at weekly intervals thereafter.

2.05

Scaffolding should be erected in a competent manner. The internal finishes must be covered and protected by approved sheeting.

Loads are to be transmitted direct to ground level for both external and internal scaffolding and must be designed to

accommodate any construction. Care is to be taken to avoid damage to work at bearings and supports. Any damage to be made

good on striking.  Any damage caused by the fixing of lateral restraint ties to be made good in materials to match existing. 

2.06
Arrangement of scaffolding should facilitate existing internal and external walkways, door entrances etc. which must be

maintained at all times in such a manner as to facilitate the existing emergency exit doors.

2.07

All access ladders, platforms, MEWPS and the like must be removed/secured at the end of each working day to prevent access by

unauthorised persons. Where access is provided adjacent student/ staff walkways, all Contractors access points are to be kept

closed at all times. Secured by padlocks or other if required.

GENERAL ITEMS

2.08

Visitors must not be allowed to access the work areas unless first inducted by the site foreman and accompanied around the site.

All visitors to site must sign in the site log book prior to access to the site. Visitors must not be allowed access to the site without

appropriate PPE and must understand and follow the site guidance on COVID.

2.09
The Contractor will be appointed as the Principal Contractor in accordance with the requirements of the Construction (Design and

Management) Regulations 2015 and, should allow for undertaking all duties as detailed in the regulations.

WELFARE FACILITIES, COMPOUND & SECURITY
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2.10

Set up site and compound to include a site cabin complete with sanitary, welfare facilities (to include hot running water in both

the sanitary and welfare areas) and drying room for the duration of the work. The welfare facilities must be sufficient in size to

accommodate the likely number of operatives who will be on site at any one day and for the duration of the contract period. The

Contractor must make available all welfare facilities to sub-Contractors during the course of the works. Contractor is responsible

for cleaning all welfare facilities in accordance with COVID guidance and regulations. Location for Contractors compound as

indicated on the Tender Drawings.

2.11
Contractor to allow for all necessary measures to ensure the site is kept clean at all times and all vehicles leave site clean. Include

for regular road sweeping etc. as considered necessary. 

2.12

Allow to provide Heras Fencing mechanically fixed to each other to secure the site compound and all work areas for the duration

of the works. Fencing line to be around the perimeter of the site set-up area on the Tender Drawings to be agreed with the CA.

Allow for suitable H&S signage. Costs to allow for maintenance during the works and removal upon completion. 

2.13
Provide internal screening as required to areas whilst works are in progress, and provide to areas where the works may affect

internal finishes/surfaces.

2.14
Allow for modifying/re-locating internal screens as required throughout the contract period to accommodate the project

sequencing of works. Refer to the tender drawings and the master programme.

2.15
Contractor to liaise with the site manager on a weekly basis in relation to the fire strategy where fire escape routes are affected.

Contractor to provide for temporary signage and emergency ironmongery to internal screens/ doorways where required. 

2.16
Refer to the location plan and compound drawing for details on compound location. The Contractor is to provide access to the

Site Manager/Employer representative at all times. 

STORAGE OF EQUIPMENT AND MATERIALS

2.17

Provide, where required, suitable safe and secure equipment and material storage areas. Space must be arranged for the

positioning of any installation equipment and storage of materials on a clean and level surface. This should be as near to the work

area as possible.

2.18 Provide secure storage facilities as required comprising steel containers or similar.

WASTE REMOVAL

2.19

Remove all rubbish immediately and provide appropriate sized lockable enclosed skip containers. Remove containers/ skips from

site when fully loaded. All materials arising should be dealt with in accordance with all environmental legislation at the time of the 

works.

PROTECTION

2.20
Include for providing all necessary protection/ dust coverings to existing features and new works as works progress to protect

from damage etc. remove upon completion of works.

STATUTORY APPROVALS
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2.21

The Contractor must take all necessary steps to ensure compliance with the Construction (Design and Management) Regulations

2015. The Main Contractor will be required to fulfil the duties of Principal Contractor under the CDM Regulations and will be

required to produce:

1) Construction Phase Health & Safety Plan.

2) Detailed Method Statements and Risk Assessments. 

3) Information for and compile the Health & Safety Files and O&M manual on completion of work.

2.22

A full copy of items 1 to 2 above should be forwarded to the Principal Designer prior to commencement of the works and not less

than 1 week before the date of possession. A full copy of these Health & Safety documents should also be kept on site during the

course of the works contract. Work cannot commence on site until the Employer has confirmed viability of the construction

phase plan.

2.23

At least one week prior to Handover, two full sets of the Health & Safety File/O&M Manuals, Mechanical & Electrical test and

commissioning certificates, including as installed/as-built drawings are to be provided to the Principal Designer. The

Files/Manuals are to include a full description of all systems, all maintenance requirements, manufacturer’s data, test and

commissioning results, guarantees etc., all in the format as detailed in the preconstruction health & safety information pack.

After approval, three full sets are to be provided in hardback folders and a CD Rom copy.

CLEANING

2.24
Cleaning: The site is to be left clean and tidy at the end of each working day. The Contractor is to allow to clean and tidy/remove

all debris left/caused internally to all access routes leading to the works and ensure these are kept clean at all times immediately.

2.25
The Contractor is to allow for full 'sparkle' clean on completion of the contract, including but not limited to the cleaning down all

window and door frames, window glass, and all adjacent surfaces or finishes affected by the works.

PROTECTIONS

2.26

Adequately protect surrounding and directly adjacent finishes, fittings furniture where required. Where temporary removals may

be required, contractor must agree this with the Employer prior to removal. Reinstatement of any fixture and fittings are to be

cleaned and put back in their existing condition prior to their original removal.

HEALTH AND SAFETY

PROGRAMME OF WORKS

2.27
It is anticipated that during term times there may be occasions when the site will require noisy operations to be restricted or

ceased, i.e. ongoing funerals, meetings etc.

2.28
Where an item of work is identified as being a ''provisional sum'', these may be expended in full or in part only as directed by the

CA and will be deducted from the final account.

2.29
Where works are deemed necessary outside of normal working hours to meet the programme or for noisy works, these must be

included in the tender. No claim for costs for works outside normal working hours will be accepted.

2.30

The contractor is to allow for making programming provisions for undertaking the works in accordance with the latest

government guidance in relation to COVID-19. The contractor shall make due allowance within their programme to co-ordinate

work activities in accordance with the sites COVID plan and risk assessment.
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PROGRAMME/PHASING REQUIREMENTS

2.31
The Contractor must programme all works to achieve completion within the designated contract construction period, which is

illustrated indicatively and is to be confirmed by the Employer at the pre-contract meeting.

2.32 Allow to provide a detailed construction programme and estimated construction cash flow prior to the commencement meeting.

2.33

Weekend work is permitted subject to the Employers consent and the Contractor is to allow resource to meet the programme

dates. This will also apply when carrying out testing and commissioning prior to Practical Completion. Any defects that occur

during the rectification period are to be attended to out of hours so as not to affect the day-to-day running of the Offices and

Yard. No additional charge will be accepted for these rectification works. Arrangements to be finalised with the Employer.

2.34

The Contractor is to phase the works in a logical manner so that works are not completed sporadically. The contractor is to

include within their tender a statement of proposed methodology assumptions regarding programming and sequencing of the

works. An alternative option for the programme to be presented by the Contractor to complete the work 'Out of Hours' where

the works may not be achievable within the agreed hours alone. Contractor to provide two prices for the works to be completed.

2.35

Works undertaken should prioritise on offices, WCs and other room types which would typically be occupied during normal

operational hours. Out of hours works to target on circulation routes where direct impact and disturbance to learning and the

general running of the offices is kept to a minimum.  

2.36 Out of hours works to be from 5.00 PM to 11.30 PM. Subject to final agreement with the Employer.

DESIGN

2.37

The Contractor must develop and submit for comment and approval detailed drawings and specification information relating to

all components or elements of construction materials and building services to be used in the works to the Employer’s technical

assessors for inspection and comment. Unless otherwise identified, the works shall be designed and constructed in accordance

with the relevant current issues of British Standards, Building Regulation, Building Bulletin, manufacturers guidance and

recommendations and BSEN's.

BUILDING CONTROL

2.37

The Employer intends to appoint an Approved Inspector to undertake the assessment of Building Regulations approval in relation

to the proposed design and construction works. The contractor is responsible for co-ordinating and passing across all relevant

detailed design information for full plans assessment by the appointed approved inspector together with co-ordination

throughout the construction phase to ensure timely and necessary visits are undertaken by the approved inspector to ensure

certification is provided upon completion.

WORKMANSHIP

2.38 All materials provided and all work executed by the Contractor shall be in accordance with:

The  Building  ,  Structural  and  Civil  Engineering  and  Mechanical  &  Electrical  Performance Specifications

The appropriate British Standard Specification or British Standard Code of Practice
Where any of the standards afford project options the Contractor is to seek direction from the Employer/Employer’s Technical 

Advisors prior to proceeding. Failing to do this will not absolve the Contractor from his responsibility to provide the appropriate 

selection at a later date.
Building Regulations and Planning Approval

The Fire Officer's Requirements

Fire Precautions Act, Order of Regulatory Reform

Health and Safety Executive

Health & Safety at Work Act, Workplace Regulations, COSHH Regulations
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Any other relevant approval necessary to complete and commission the new building

The Construction (Design and Management) Regulations 2015

 Equality Act 2010

2.39
All building work is to be carried out with the proper materials and in a workmanlike manner to the standards and accuracy

recommended in BS 5606 'Accuracy in Building'.

2.40 The Contractor is to include for the cost of providing samples of all principal materials for comment by the Employer.
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3.00 MAIN WORKS SECTION

ENABLING WORKS

3.01 Remove and set aside any existing blinds and re-install after new windows have been fitted.   

3.02 Remove and set aside any internal steel window bars and re-install after new windows have been fitted.   

3.03 Remove and set aside any external steel window bars to W028-W032 and re-install after new windows have been fitted. 

3.04

Carry out works to carefully deglaze and remove the existing window sashes from each area as shown on the drawings

DWG24615.102 and DWG24615.104. The contractor is to take care when removing the windows so as not to damage any building

fabric locally including the existing sash frames. Clear debris from site. The contractor is to note that only windows that can be

replaced on the same day are to be removed. At no point are any buildings to be left open susceptible to entry. If for any reason

windows have been removed that cannot be replaced that same day, the contractor must allow for framing and boarding out

each window opening.  

3.05
Where possible the existing window internal cills are to be retained. Where this is not possible remove all internal timber window

cills, clear debris from site, and prepare structural cill to receive new.

4.00 MAIN WORKS SECTION

Ground Floor Timber Windows

4.01 Remove and dispose of existing hardwood window sashes, frames and single glazing to W001-W034.

4.02

Supply and install new Ventrolla Traditional 145mm Sash Windows to W001-W034 to match the existing windows as shown in

DWG24615.104 and 24615.105. Windows are to be constructed using Sapele Hardwood sash frames and cills and incorporate

26mm ovolo glazing bars, Ventrolla Perimeter Sealing System (VPSS), and Sash Removal System (SRS).

4.03

New sashes are to incorporate heritage double glazing in a 4/8/4 arrangement with 4mm K Glass Toughened Glass to the outer

and inner panes, with a 8mm Krypton Filled Cavity. Glass in conjunction with the window frame is to achieve a total window U-

Value of 1.4 W/M²k.

4.04 Supply and install 1 sash catch Brighton and 2 sash lifts in polished brass to each sash opener.

4.05

New sashes and frames are to be made to measure to fit into existing window openings. All window sizes denoted on the tender

drawings and items below are approximate/ for illustration purposes only. It is the contractor’s responsibility to verify the exact

measurements of each window sash prior to manufacture and co-ordinate with the existing frames.

4.06
Supply and Install EPDM membrane between the existing apetures and proposed window frames as indicated in DWG24615.111

to provide an effective waterproof seal between the window and the exsiting wall.

4.07 All windows are to be fitted by a Ventrolla approved contractor and fitter.

4.08

Contractor to allow for submitting all fabrication drawings relating to the tender documentation for review by CA prior to 

manufacturer. Supply all proposed shop drawings/ information two weeks prior to the start of these works on site.

Timber Window Decoration
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4.09
Following new window and frame installation, Contractor is to decorate new sashes and window frames of windows W001-W034

as shown in DWG24615.104 with White Satin Ronseal 10 Year Weatherproof Paint or similar approved products.

High Level Steel Window Restoration 

4.10
Contractor is to carry out lead paint survey carried out by a competent professional to high level windows frames W101-W106 as

indicated in DWG24615.104 prior to commencing with any works to the high level windows.

4.11 Remove existing glazing putty from steel framed windows W101-W106. 

4.12
Remove existing leaded lights to windows W101-W106 for repair as indicated in DWG24615.104. Set aside and safely transport

and store existing leaded lights for off-site repair, with re-installation to be considered at a later date as per the specification.

4.13
Existing window apetures in which glazing and frames are to be removed for off-site for repair are to be temporarily boarded up

with a suitable weathertight seal while the windows are sent away from repairs.

4.14
Remove all existing steel window frames W101-W106 for off-site repairs. Window frames are to be repaired off site with all repair

works included as per the specification.

4.15
Carry out repairs to all single glazed leaded glazing, to both those included in steel framed windows and fixed masonry lights for

W101-W106. Repairs are to include all repair works outlined as per the specification.

4.16
Following repair of the glazing and frames, All windows are to be transported back to site and are to be re-glazed into the existing

openings including all fitment and sealing as per the specification.

4.17
Supply and Install EPDM membrane between the exisitng apeture and steel framed glazing to provide an effective waterproof

seal between the window and the exsiting wall.

4.18
Decorate internally and externally re-fitted steel framed windows W101-W106 in white RAL 9016 with suitable metal paint and

primer as per specification.

4.19
Supply and Install Ventrolla aluminium horizontal sliding secondary glazing units to fit internal window reveals of W101-W106.

Secondary glazing is to feature white painted aluminium frames and 6mm K toughened glass.

Making Good

4.20

Following the installation of the windows and doors the contractor is to allow for making good the window reveals. Allow for 

installing Lime coat lime plaster to infill any voids ensuring finish with local plasterwork is smooth and seamless. Once the plaster 

is dry, allow for applying two coats of Dulux eggshell emulsion in a colour to match the existing locally.

4.21 Allow for all internal beading and finishing strips to all new windows. 

4.22
Once removed decorate the existing external steel window bars to W028-W032 in white RAL 9016 with suitable metal paint as 

per specification. 

Joinery Works

4.23

Upon installation of the window, allow for preparing the cill. Allow for cutting, preparing and painting all boards and for screw 

fixing in place. All mechanical fixings are to be concealed.  Leave neat and tidy. Silicone seal all new boards to window opening 

and to underside lip of board, and decorate in gloss. 

Roof Access Ladder
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4.24

Supply and Install PivotLoc Vertical Folding Ladder with GlideLoc fall arrest system as indicated in DWG24615.104 and 

DWG2615.108. The ladder is to be mechanically fixed to the existing wall structure as per the manufacturers instructions 

following a suitable pull out testing.

4.25

Supply and Install Söll Curve Over Reinforced Rail Top Extension to the top of the ladder. The change over rail is to be form part of 

the ladder construction and is to be self supporting at high level without the need for a roof fixing. Suitable pull out testing carried 

out following the install.

4.26 Ladder, change over rail and associated fixings are to be finished in powder coating in Black RAL9005.

ASHP/Roof Alterations

4.27

Supply and Install a single layer of sacrafical Bauder K5K cap sheet to the existing roof covering to areas in which are to receive 

new ASHP and all other surface mounted furniture such as walkways, steps etc. as indicated in 3388-CWC-XX-EX-DR-M-5004. This 

is to be confirmed with Bauder for acceptance prior to works going ahead.

4.28 Supply and Install 2Nr Big Foot Step Over Platform (B9200 - Hop Over 600) to the roof area as indicated in DWG24615.107.

4.29

NOTE: The current roof covering was replaced in 2018 by Bauder roofing with a new felt system. As such the roof covering is still 

under manufacturers warranty and will require special consideration when carrying out all works at roof level. Please see the 

specification document for further details.

DNO LV Supply Cable

4.30

Contractor is to allow to make a penetration into the basement side wall as to allow for the installation of the proposed DNO 

electrical supply cable as outlined in the M&E drawing 3388-CWC-XX-00-DR-E-6001. Contractor is to allow to seal the hole 

following installation of the cable.

4.31

Contractor is to allow to break up the existing tarmac highway pavement as to allow for the installation of the proposed DNO 

electrical supply cable as outlined in the M&E drawing 3388-CWC-XX-00-DR-E-6001. Contractor is to supply and install suitable 

new sub-grade and tarmac as outlined within the tarmac section of the specification.

General Builders Works

4.32

Contractor is to allow to make suitable diameter external wall penetrations for all related ASHP pipework and cabling which is to

penetrate any external walls as indicated in all mechanical and electrical documentation. Following installation of noted pipework

and/or cables the contractor is to make good and provide suitable silicone weather seals to penetrations as indicated in

DWG24615.110. For cable penetrations a FiloSeal+ duct sealing system is to be used.

4.33

To all penetrations of internal walls, floors and ceilings by new cables and pipework as related to the M&E specification and

drawings. The contractor is to supply and install suitable Rockwool fire resistant fire stopping as outlined within the specification

document and DWG24615.110 to maintain the fire integrity of the wall. Fire penetrations are to achieve a minimum of 60 minute

compartmentation and an acoustic performance of up to 45dB.

4.34

Supply and Install boxing to new pipework and cable penetrations required by the mechanical and electrical installations into the

building as indicated where required in the specification document using a steel structure and finished with plasterboard and

skim finish.

4.35

Contractor is to make good lath plaster ceilings in the perimeter of new lighting and allow for approx. 30m2 of isolated repairs 

with new 12.7mm lath lime plaster repairs to be cut into the existing ceiling where required. This is then to be decorated with 1 

Coat Dulux Trade Undercoat and 2 coats of Pure white (RAL 9010) to Dulux Trade Evolve Matt or similar approved product.
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4.36

Supply and Install MFC panelled Water Heating Enclosures as outlined in the specification, to cover the proposed water heaters

outlined in the mechanical and electrical specification. Locations as indicated in DWG24615.112. Final mounting positions of

water heaters are to be confirmed prior to commencement.

COMPLETION

4.37
Allow for fully deep cleaning and separate 'sparkle' clean all internal areas upon completion of the relevant works prior to hand 

over to the Employer.

4.38 Allow for removal of temporary supplies and services connections required to facilitate the works. 

ADDITIONAL ITEMS

4.39 The Contractor is to include for all items shown on all drawings, and this Scope of Works document. 

4.40
Other items which the Contractor deems necessary to price in order to fully execute the works, when there are no applicable

items above, should be detailed with costs below:

a)..........................................................................................................................................

b).........................................................................................................................................

c)..........................................................................................................................................

d)..........................................................................................................................................

e)..........................................................................................................................................

f)..........................................................................................................................................

g)..........................................................................................................................................

h)..........................................................................................................................................

etc.
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