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Sunlight House 

Tenant Fitout Guide

PURPOSE

This is a document summary for any future tenant workspace 

fitout. 

The suggested guidelines set out in this handbook are based 

on several successful Listed Building Consent applications 

made as part of the extensive refurbishment and fit-out works 

carried out by the landlord. 

These have helped create an understanding of what is 

deemed to be of special interest within Sunlight House and 

so forms the basis of what all future tenants should adhere to/

consider when designing their own internal fit out schemes 

and applying for Listed Building Consent.

Please note, it will be up to the individual tenants to liaise with 

the Local Planning Authority in order to secure Listed Building 

Consent where this is required for their proposed fitout works.

Little Quay St, Manchester M3 3HP
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Introduction

Prior to the refurbishement, the building's internal condition was 

characterised by a contrast between the remaining historic features and 

numerous previous fit outs carried out over many years. 

The photos on this page highlight some of the areas where existing 

features are visible, including the timber parquet flooring, vaulted ceiling 

to level 13, and coffered ceiling details to the office floors. 

The fundamental refurbishment principle looks to celebrate these 

remaining rich heritage characteristics and where possible unpick 

the less sensitive changes that took place as part of previous 

refurbishments.

The building was listed by English Heritage as Grade II on 20 June 1988, 

therefore any works proposed within or to the building require Listed 

Building Consent.

This guide has been compiled to assist future tenants of the building 

with any refurbishment or fit-out proposals relating to the internal office 

space.  Listed Building Consent may be required for certain works, 

however provided that the proposed works are in accordance with the 

principles of this guide, the consent process should be straight forward.  

The suggested guidelines set out in this handbook are based on several 

successful Listed Building Consent applications made as part of the 

extensive refurbishment and fit-out works carried out by the landlord 

over the last few years. These have helped create an understanding of 

what is deemed to be of special interest within Sunlight House and so 

forms the basis of what all future tenants should adhere to/consider 

when designing their own internal fit out schemes and applying for Listed 

Building Consent.

Please note, it will be up to the individual tenants to liaise with the Local 

Planning Authority in order to secure Listen Building Consent where this 

is required for fitout works.
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Flooring Types

A. EXISTING PARQUET FLOORING B. INFIL TO PARQUET FLOORING IN PLACES C. RAISED ACCESS FLOORING

→ Refurbished parquet flooring
→ Perimeter trunking

→ Refinished and made good parquet flooring
→ Heritage appropriate parquet flooring installed to 
damaged or timber absent areas
→ Perimeter trunking

→ RAF flooring over existing parquet / damaged areas 
ready for new flooring finishes.
→ Note MEP strategy will change on these floors 

Flooring found within the building:



TYPE C - NEW RAF OVER 
EXISTING PARQUET

OTHER FINISH

TYPE A/B - REFURBISHED 
TIMBER PARQUET

OUT OF SCOPE
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RAF VS PARQUET 

Summary of the floor types across the 
building provided by landlord and approved 
by MCC.
Areas with exposed parquet are to be 
retained by the tenant. Any alterations are 
subject to LBC and may not be supported. 

Office Floors
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Flooring Types

EXPOSED EXISTING PARQUET

→ Original parquet flooring, refurbished and fully protected
→ No harmful works to the parquet to be carried out 
→ Any new floor finish (LBC approval required) to be laid directly on top of the 
parquet with in between protective layer if required.
→ All services to run through the perimeter trunking or high level
→ Any new skirting to match existing decorative skirting

RAISED ACCESS FLOOR

→ Newly installed RAF 
→ Original parquet flooring beneath preserved/retained in its existing location 
whether it is intended to be exposed/refurbished or not.
→ Any new floor finish to be laid on top of the RAF as required by the tenant
→ 75mm service void under the RAF
→ Any new skirting to match existing decorative skirting
→ Ramped access at 1:21 gradient with no requirement for a balustrade.

TENANT MAY CHOOSE TWO FLOORING TYPES 
AS PROVIDED BY THE LANDLORD:
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Ramped access to the RAF

Where raised access floors are provided on the floors 
there is a 100mm level change between the core and 
office areas. 

Ramps with a 1/21 gradient are fitted, which is 
considered level by Building Control and therefore 
does not require any handrail.

These ramps are present at each entry to the floor 
plate with RAF from the landlord area. 

With an exception of Levels 11 & 12, where the WCs are 
open to the floor plate, a small balustrade is required 
along the edge opposite the East WC block to prevent 
falling.

Original parquet floor is exposed within small lobbies 
off a lift core.

RAMPED ACCESS

PARQUET FLOOR
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Office ceiling

ORIGINAL CEILING

All original ceilings, cornices and down stand beams 
have been exposed and renovated by the landlord.

LANDLORD REFURBISHMENT WORKS

As part of the Landlord's extensive refurbishment 
works, all services within the building have been 
updated and are routed through the central bulkhead.

TENANT FIT OUT WORKS

Any works to the ceiling should not harm the existing 
cornice mouldings and down stand beams.

Suspended ceiling grid systems are not permitted as 
part of the Listing and so proposals for installing these 
will be subject to LBC approval and may be met with 
objection.

New linear lighting inbetween the cofferes  New central bulkhead with spotlights

Existing coffered ceiling on Level 11 Existing arched ceiling on Level 13
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NEW SPOT LIGHTS
WITHIN BULKHEAD

NEW LINEAR LIGHTS

RETAINED COFFERS 
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Office Lighting 

LIGHTING

→ In the main office space linear lights are positioned 
within each coffer
→ Recessed spots set within the bulkhead

Typical sectionTypical ceiling plan

Central bulkhead

Suspended ceiling

Linear suspended light

Spot light



RETAINED COFFERS 

SUSPENDED CEILING WITHIN 
THE WC AND CORES

PAINTED RETAINED COFFERS 
WITHIN MEETING ROOMS

CENTRAL BULKHEAD
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CEILING FINISHES
RCP
LEVEL 03

JW

01 CEILING FINISHES

LEVEL 03 1:100

ALT-721 Existing exposed coffer ceiling
finished in PNT-191

ALT-723 Existing exposed dome ceiling

CLG-111 Suspended Plasterboard ceiling. Finished in
PNT-191

CLG-115 Suspended Plasterboard ceiling -
Moisture resistant. Finished in PNT-111

CLG-121 Suspended Plasterboard ceiling -
Fire rated. Finished in PNT-111

CLG-131
Suspended Plasterboard Bulkhead
finished in PNT-191. Include CLG-911 access panels

- CONTRACTOR TO CHECK ALL HEIGHTS, DIMENSIONS AND
SETTING OUT OF LIGHTS ON SITE

- ALL BEAM AND COFFER LOCATIONS SHOWN ARE SUBJECT TO
POST STRIP OUT SURVEY INFORMATION. EXISTING COFFERS TO
BE RETAINED WHERE POSSIBLE. NOM. CONTRACTOR TO PATCH
CLEAN, MAKE GOOD AND REDECORATE AND PREPARE FOR NEW
PAINT FINISH.

- REFER TO SPECIFICATION AND SCHEDULES FOR FURTHER
INFORMATION

- TO BE READ IN CONJUNCTION WITH MEP LIGHTING
CALCULATIONS & MECH LAYOUT. NOTIFY ARCHITECT IF
DISCREPANCIES OCCUR.

- RETAIN ALL EXISTING HISTORICAL DETAILS, CORNICE AND

COFFERS. REPAIR, MAKE GOOD AND PREPARE FOR PAINT
FINISH.

- REFER TO LEVEL 02 RCP FOR TYPICAL DIMENSIONS AND
SETTING OUT OF LIGHTING.

ALT-721
Existing exposed ceiling with historic elements. Finished in
PNT-111. Cornice details to be painted in PNT-191

ALT-721 Existing exposed coffer ceiling
finished in PNT-123

REFER TO DRAWING SERIES [382] FOR CEILING FINISHES AND SETTING
OUT OF THE BULKHEAD.
REFER TO DRAWING 38703 FOR VENT GRILLES SETTING OUT PRINCIPLES.
SETTING OUT PRINCIPLES FOR ALL FLOORS TO BE THE SAME - REFER TO
LEVEL 7 or 8 RCP.
BULKHEAD WIDTH VARIES ACROSS THE FLOORPLATE. ALL DIMENSIONS
TO BE COORDINATED ON SITE.
LIGHTING SETTING OUT SUBJECT TO FINAL MEP DESIGN.

CLG-131 Suspended Plasterboard Bulkhead
finished in PNT-123

CLG-911
Flushed plastered ceiling access
panel. 500mm x 500mm

ALT-721 Existing exposed coffer ceiling
finished in PNT-111

CLG-131 Boxing out under the beam line for services
finished in PNT-121

Grille - 1000mm x 150mm, refer to drawing 38703 for
setting out information. Refer to Level 7 ceiling drawing
38207 for full setting out principles.
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Scale 1:100

2 m 4 m20

CEILING FINISHES
RCP
LEVEL 03

JW

01 CEILING FINISHES

LEVEL 03 1:100

ALT-721 Existing exposed coffer ceiling
finished in PNT-191

ALT-723 Existing exposed dome ceiling

CLG-111 Suspended Plasterboard ceiling. Finished in
PNT-191

CLG-115 Suspended Plasterboard ceiling -
Moisture resistant. Finished in PNT-111

CLG-121 Suspended Plasterboard ceiling -
Fire rated. Finished in PNT-111

CLG-131
Suspended Plasterboard Bulkhead
finished in PNT-191. Include CLG-911 access panels

- CONTRACTOR TO CHECK ALL HEIGHTS, DIMENSIONS AND
SETTING OUT OF LIGHTS ON SITE

- ALL BEAM AND COFFER LOCATIONS SHOWN ARE SUBJECT TO
POST STRIP OUT SURVEY INFORMATION. EXISTING COFFERS TO
BE RETAINED WHERE POSSIBLE. NOM. CONTRACTOR TO PATCH
CLEAN, MAKE GOOD AND REDECORATE AND PREPARE FOR NEW
PAINT FINISH.

- REFER TO SPECIFICATION AND SCHEDULES FOR FURTHER
INFORMATION

- TO BE READ IN CONJUNCTION WITH MEP LIGHTING
CALCULATIONS & MECH LAYOUT. NOTIFY ARCHITECT IF
DISCREPANCIES OCCUR.

- RETAIN ALL EXISTING HISTORICAL DETAILS, CORNICE AND

COFFERS. REPAIR, MAKE GOOD AND PREPARE FOR PAINT
FINISH.

- REFER TO LEVEL 02 RCP FOR TYPICAL DIMENSIONS AND
SETTING OUT OF LIGHTING.

ALT-721
Existing exposed ceiling with historic elements. Finished in
PNT-111. Cornice details to be painted in PNT-191

ALT-721 Existing exposed coffer ceiling
finished in PNT-123

REFER TO DRAWING SERIES [382] FOR CEILING FINISHES AND SETTING
OUT OF THE BULKHEAD.
REFER TO DRAWING 38703 FOR VENT GRILLES SETTING OUT PRINCIPLES.
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Example of the Office 
Ceiling + Lighting 

CEILING

→ All existing coffers are retained and exposed 
→ Central bulkhead to house MEP services with grills on 
the side to allow air to access the workspace

LIGHTING

→ In the main office space linear lights are positioned 
either side of the coffer
→ Recessed spots set within the bulkhead or 
suspended ceiling

Central bulkhead

Suspended ceiling

Soffit and ceiling finish within the staircore

Linear suspended light

Spot light
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INTERNAL DIVISION PRINCIPAL

All new proposed partition walls should be designed to 
sit centrally to down stand beams where possible.

Diagram on this page shows the principal for the 
internal division. 

Any proposed partitions should primarly be glazed with 
minimal sections of solid plasterboard partitions. 

Internal partitions - allowed locations

UP

UP

GOODS
LIFT

EXTERNAL
RISER

1:100 1:200

Scale 1:100

2 m 4 m20

GENERAL ARRANGEMENT
PLAN
LEVEL 09

JW

01 GENERAL ARRANGEMENT PLAN

LEVEL 09 1:100

- FOR TYPICAL CORE DRAWINGS REFER TO
STAIR PACKAGE [30]
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PRIMARY DIVIDING GUIDE LINES

SECONDARY DIVIDING GUIDE LINES

NOTE: The plan opposite shows the indicative locations (eg along downstand 
beams) where internal partitions could be located. It should not be taken to 
read that any suite could however, be divided along all of the lines shown in the 
diagram. Office floor spaces should be kept as open plan as possible, and any 
partitions will be subject to agreement with the local planning authority.    



MINIMAL IMPACT TO THE 
COFFER FABRIC

TRIM OR SHADOW GAP

NEW PARTITION CENTERED 
TO THE COFFER
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Internal partition - approved details

PROPOSED WALL DETAILS

08/09/2023 Stage 04P01

01 PLASTERBOARD WALL MEETING LARGE MULLION - PLAN

1:2

02 PLASTERBOARD WALL MEETING EXISTING COFFER - SECTION

1:2

E
Q

E
Q
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FIRE RATED MASTIC AS REQUIRED

JUNCTION INTERFACE TO BE
STANDARD DETAIL FOR DRY LINING
SYSTEM. REQUIREMENT FOR
CLOAKING ANGLES TO BE
CONFIRMED WITH DRY LINING
SUBCONTRACTOR.

PLASTERBOARD AND WALL FINISH.
REFER TO SERIES 37 FOR WALL
FINISH INFORMATION.

NEW INDEPENDENT WALL SYSTEM
(IWS-221 / IWS-223 / IWS-225 / IWS-227)

CONDITION OF EXISTING
WINDOW TO BE REVIEWED
FLOOR BY FLOOR.

PARTITION TO
BE CENTRED
ON WINDOW
MULLION.

PARTITION TO BE CENTRED ON
COFFER ABOVE.

PLASTERBOARD AND WALL
FINISH. REFER TO SERIES 37
FOR WALL FINISH
INFORMATION.

PLASTERBOARD TRIM.

25MM SHADOW GAP DETAIL TO
CENTRE LINE OF BEAM
FORMED WITH DEFLECTION
HEAD DETAIL.

EXISTING DOWNSTAND BEAM
WITH DECORATIVE COFFER
DETAIL.

NEW INDEPENDENT WALL SYSTEM
(IWS-221 / IWS-223 / IWS-225 / IWS-227)

S2

PATTRESSING AS REQUIRED

Xref C:\Users\katy.sidwell\Box\001_Live\126_Sunlight House_41753\01.DRAWINGS\01.CAD\07.LIVE_SHEETS\06. Phase 1 - STAGE 4\KEYS\IWS key.dwg

Typical detail section of plasterboard wallTypical detail section of plasterboard wall meeting existing coffer

NOTE: These details should apply to any new plasterboard and glazed 
partitions proposed by the tenant.
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EXAMPLE OF FITTED FLOOR - LEVEL 03

Plan on this page shows Level 03 divided into four 
separate tenancies. Each tenancy has internal meeting 
rooms that vary in size. All proposed partitions follow 
the principal and sit centrally to down stand beams.

Any proposals for new partitions should allow for 
maximum glazing to allow visibility into the office space, 
so that original fabric is visible.

All office-facing partitions shall be fully glazed. Solid 
partitions are only allowed solely for dividing walls and 
only where functionally necessary. 

For office fit-outs the aim should be for glazed 
partitions between meeting rooms, incorporating 
manifestation for privacy screening. 

Internal partitions example
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EXAMPLE OF GLAZED PARTITION - LEVEL 03

Internal partitions - approved example
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LOCATIONS
VARY

Manifestation size and height guidelines are set out in
Building Standards Part K Regulations. The Shoreditch bars
applied to the glass may fall outside the recommendations
and require approval from Building Control.

Manifestation Statement

P01 04.12.24
New details added for Level 3 glazed
partition as per new scope NK AMc OC

C01 05.12.24

Status B: Amended as per comments
- D-03-21 door to reduce the glazed
nib by 115mm to accommodate the
width.

NK AMc AS

General Information Table
Type Reference

Partition Door

Rev 54+ D/G Edge Symmetry S/G

Floors Level 03

Reference No.

Partition No. Door No.

-- D-03-21, D-03-22, D-03-24,
D-03-42, D-03-44, D-03-47

Acoustic Rating

Partition Door

Rw48dB Rw35dB

Ironmongery Set Reference REFER TO OPTIMA'S DOOR
SCHEDULE

Framework Finish

Partition Door

RAL 1013 RAL 1013

Door Leaf Finish RAL 1013/Glass

Trim finish RAL 1013

Deflection ±25mm

Upper Deflection Head Finish RAL 1013

Lower Deflection Head Finish RAL 1013

Structural Loads N/A

Glass Specification

Partition Door

2 x 12.8mm thick acoustic
laminate

12mm thick heat soaked
toughened

Manifestation
(See Manifestation Statement) -
Reeded Manifestation
Part K Manifestation Design TBC

Safety Health & Environmental Information Box

Construction Risks

This project uses only materials that have been used in this manner before. From a
Designers viewpoint,
Optima do not envisage any specific Construction issues to communicate.

Maintenance / Cleaning Risks

Optima, in the main, provide office partitioning. The components (specifically the glass
are tested to the relevant national or international standards of the day). As such
CLEANING and MAINTENANCE of this product reveal no specific risks. However, Optima
would point out that all persons involved with maintenance and cleaning should
themselves be subject to their own employer's specific risk assessment process. Special
care should be taken if working at height. In such cases the regulations of the day apply.
Optima do not recommend any loadings against its products.

Demolition / Adaptation Risks

From the viewpoint of a Designer, Optima have identified no significant risks for
demolition and adaptation.
However, the usual risk assessments are presumed as implemented by the company
proposing demolition and/or adaptation.

Environmental / Recycling

Much of the Optima range of project is relocate- able. See original terms and conditions
for clarification.
Environmental issues are subject to the law of the day.

In addition to the hazards / risks normally associated with the types of work detailed on this drawing take note of the
above.

It is assumed that all works on this drawing will be carried out by a competent contractor working where appropriate,
to an approved method statement.

Please read this drawing with 50489-OPN-ZZ-03-DR-X-0001
and 50489-OPN-ZZ-03-DR-X-0001A

Shoreditch Bar setting out may vary depending on the final
structural opening on site.

Please Note
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OFFICE FRONT FACING MEETING ROOM PARTITION

→ Fully glazed with mullion division
→ Mix of clear and fluted glazing

SIDE MEETING ROOM PARTITION

→ Fully glazed with mullion division
→ Fluted glazing manifestation applied to glazing for privacy 

MEETING ROOMS EXAMPLE

→ Office fully partitions glazed 
→ Only dividing partitions are solid to allow for AV placement
→ Mix of clear and fluted glazing
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03 Skirting on Level 01 04 Arched window on Level 01

01 Existing parquet floor on Level 13 02 Existing coffered ceiling on Level 10

All original finishes should be retained, including but are 
not limited to the examples shown on this page.

Any new finishes installed should match that of the 
existing / original and complement the heritage 
features of the building.  

Historic fabric
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02 Internal sash windows

01 Internal sash window detail

04 Internal window ironmongery

03 View of the internal atrium windows

Internal Windows

All windows have been internally cleaned and 
refurbished by the landlord. 

If any works to the windows are required as part of the 
tenants fit out works this will need to be discussed with 
the landlord prior to any LBC consent being sought.

Installation of secondary glazing would be subject to 
further LBC.
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approved window louvres locations

Internal atrium elevations

Internal Ventilation

Ventilation louvres are only permitted in the selected 
locations on the internal atrium elevation, as shown on 
the drawing. No alteration to the windows or external 
fabric of the building is allowed. 

The landlord has allowed for a future provision for office 
tenant mechanical venting in selected areas near the 
WC blocks.

Tenants should contact the landlord's property 
manager for details of locations of service connections.
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Overview



CAT A

SHARED AREAS

CAT B

3130

Lift

Plant

Plant

Toilets

Lightwell

C
or

rid
or

Core

Core

Ri
se

r

Ri
se

r

Lift

Plant

Plant

Toilets

Lightwell

C
or

rid
or

Core

Core

Lift

Essential Access
Toilets

Lightwell

Core

Core

Core

Toilets

Lightwell

Core

Core

Core

Lift

Essential Access

Lift

Plant

Plant

Building
Manager

Toilets

Lightwell

C
om

m
on

 A
cc

es
s

Core

Core

Core

Void Over Pool

Lift

Lifts

Stairwell

Stairwell

Stairs

Stairs

Laundry

Hairdressers

Stairs

Stairwell

Toilets

Toilets

Living Well

Prouds Flowerstyle

Core

Cafe

Reception

Schofield's

Access
Toilet

L 
I T

 T
 L

 E
   Q

 U
 A

 Y
   S

 T
 R

 E
 E

 T

Lift

Plant

Plant

Toilets

Lightwell

C
or

rid
or

Core

Core

Ri
se

r

Ri
se

r

Lift

Plant

Plant

Toilets

Lightwell

C
or

rid
or

Core

Core

Ri
se

r

Ri
se

r

Swimming Pool

Lifts

Lifts

Stairwell

Stairwell
Stairs

Lift

Swimming Pool

Lifts

Lifts

Stairwell

Stairwell
Stairs

Lift

2ND FLOOR 4TH FLOOR

BASEMENT 
MEZZANINE

1ST FLOOR

6TH FLOOR 8TH FLOOR

10TH FLOOR 12TH FLOOR

5TH FLOOR

BASEMENT GROUND FLOOR

7TH FLOOR 9TH FLOOR

11TH FLOOR

3RD FLOOR

13TH FLOOR

Cafe

OUT OF SCOPE CAT B COMMUNAL AREASCAT A

Sunlight House | Tenant Fitout Guide 25

CAT A vs CAT B

Summary of CAT A and CAT B strategy for 
the office floors provided by the landlord 
are set out in the diagrams opposite. 

CAT A floors are delivered as a blank canvas 
for future tenant to internally fit out.

CAT B units are delivered with internal 
layout including meeting rooms, furniture 
and finishes.

Office Floors
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CAT A

- Creating a well considered and neutral base 
- Celebrating the building features 
- Maximising Light 
- Introducing richness where possible 

Look & Feel of CAT A



WINDOWS REFURBISHED

NEW PLANTED SKIRTING

NEW RAF

NEW CAN LIGHTS

NEW WALL LIGHTS

CENTRALISED BULKHEAD

NEW PLANTED SKIRTING

Sunlight House | Tenant Fitout Guide

NEW LINEAR LIGHTS

Office CAT A Visual 
with raised access floor
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Office CAT A Visual 
with raised access floor



WINDOWS REFURBISHED

NEW PERIMETER TRUNKING

EXISTING PARQUET

NEW CAN LIGHTS

NEW WALL LIGHTS

CENTRALISED BULKHEAD

NEW PLANTED SKIRTING
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Office CAT A Visual 
with exposed parquet floor

NEW LINEAR LIGHTS
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Office CAT A Visual 
with exposed parquet floor



LOOSE SOFT 
FURNITURE AND RUG

NEW PARTITIONS 
ALONG THE BEAM LINE

NEW LVT FLOORING TO 
OPEN PLAN AREAS

NEW DECORATIVE 
PLANTED SKIRTING

Sunlight House | Tenant Fitout Guide

Proposed Office CAT B Fitout visual
on Level 03

NEW BLINDS
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Proposed Office CAT B Fitout visual
on Level 03
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Proposed testfit of a tenancy 
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The landlord's refurbishment was discussed at length 
with Planning and Heritage Officers from Manchester 
City Council (MCC)

A number of discussions and negotiations took place 
as to the extent of the works given the listing, with a 
firm focus on returning the building to active use and 
occupation in a prime location within the City. 

The works were approved under the facing approvals, 
of which the decision notices and condition trackers 
are provided. 

The design and fit out principles described within this 
document have been approved by Manchester City 
Council. Wherever possible future office tenants of 
the building should seek to follow these principles to 
ensure a smooth Listed Building Consent Process with 
the Local Planning Authority.

Summary

APPLICATION REFERENCE DESCRIPTION OF DEVELOPMENT DATE APPROVED

LBC
136161/LO/2023

Listed Building Consent for the refurbishment of the office areas including 

ground floor reception area together with elevational alterations

Listed Building Consent for the refurbishment of the office areas  

on Level 1 and 6.

Listed Building Consent for the refurbishment of the office areas  

on Level 4 and 5

24th Jul 2023

Full Planning
136162/FO/2023

Removal plant from car park roof deck to level 14 and 15 plant rooms together 

with installation of Photovoltaics (PV) on internal faces of mansard roof and 

elevational alterations

24th Jul 2023

LBC 
136163/LO/2023

LBC 
140958/LO/2024

LBC

Listed Building Consent for the removal plant from adjacent car park roof deck 

to level 14 and 15 plant rooms together with installation of Photovoltaics (PV) on 

internal faces of mansard roof

24th Jul 2023

3rd Oct 2024

awaiting approval
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